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Mission Statement 

Ingfield Manor School is committed to providing a broad and balanced holistic and multi-

sensory curriculum which meets the diverse needs of all our learners. 

At Ingfield Manor School we work with consideration, commitment and co-operation to 

ensure our school community will develop the capacity to enjoy life and succeed. 

Whilst at Ingfield Manor School, students are taught the skills and attitudes required to 

enable them to become as independent as they can be and to prepare for adulthood. Our 

aim is for our students to have an enriched and stimulating curriculum which provides 

them with opportunities to reach their full potential regardless of gender, race, learning 

disability or physical disability. 



Aims and Purpose 

It is our intention that our careers programme will: 

• Develop skills, attributes and qualities which will prepare our students for 

adulthood and the transition to life after Ingfield Manor. 

• Support our students in making informed decisions about their future, which are 

appropriate for them. 

• Make good use of information, advice and guidance. 

• Develop our students’ self-knowledge and enable them to use this when thinking 

about and making course and other choices. 

• Extend our students understanding of opportunities in learning and work 

• Provide our students with well-rounded experiences. 

• Develop personal characteristics such as social skills, communication, 

independence and resilience. 

• Inspire and motivate our students to develop themselves as individuals and live as 

independently as is possible. 

• Help students build skills that will be transferable and adaptable to different 

environments.  

Statutory requirements and recommendations 

The careers programme at Ingfield Manor is in line with the statutory guidance developed by 

the Department for Education, which refers to Sections 42A1, 42B and 45A of the Education 

Act 1997, Section 72 of the Education and Skills Act 2008 and  Schedule 4 (15) of the School 

Information (England) Regulations 2008. 

This states that all schools should provide independent careers guidance from Years 8 -13 and 

that this guidance should: 

• be impartial 

• include information on a range of pathways, including apprenticeships 

• be adapted to the needs of the individual student 

In addition, Ingfield Manor is compliant with the government’s careers guidance: ‘Careers 

guidance and access for education and training providers’ and ‘Careers  Guidance for further 

education colleges and sixth form colleges’. This guidance sets out that every secondary 

school and college should use the Gatsby Charitable Foundation’s Benchmarks to develop and 

improve their careers provision. The 8 Gatsby Benchmarks of Good Career Guidance 

 

1. A stable careers programme 

2. Learning from career and labour market information 

3. Addressing the needs of each pupil 

4. Linking curriculum learning to careers 

5. Encounters with employers and employees 

6. Experiences of workplaces 

7. Encounters with further and higher education 



8. Personal guidance 

 

At Ingfield Manor we use Compass, the Careers and Enterprise Company’s career benchmark 

tool to evaluate our careers programme against the eight Gatsby Benchmarks. 

 

One of the requirements of the government guidance is the appointment of a Careers Leader: 

 

Nominated Careers Leader  Role  Training / background  

Annette Smith  
Annette.smith@ambitoeducation.co.uk 

Head of Education  Career Leadership 
training October 2020.  
Head of 6th Form 

 

Introduction 

 

At Ingfield Manor we are committed to providing all our students with a comprehensive 

programme of career education, information, advice and guidance (CEIAG) and work related 

learning.  

As a specialist school for students with motor neurological impairment, we take a person-

centred approach to CEIAG where the term ‘careers’ is viewed holistically.  Career related 

goals may come in different guises for young people with motor neurological impairment but 

they are all equally valid to the individual and their family.  Our high aspirations and long term 

goal planning is reflected in Education, Health and Care Plans, with the student and their 

parents/carers being fully involved in all planning through the annual review process, as well 

as parents’ meetings and regular communications. Partnerships with parents and carers is an 

important element of all aspects of life at Ingfield Manor.  

We therefore take a tailored approach to our CEIAG and work related learning, taking into 

account individual student’s pace of learning and unique abilities.  

We believe all our students are entitled to CEIAG and work related learning which is: 

• independent and impartial 

• based on partnership with young people, their families and carers 

• based on the principles of equal opportunities 

• valued as an integral part of the overall curriculum 

• structured to provide help, information and support at decision points to meet their 

continuing needs  

Through the Conductive Education approach, our students develop their independence skill, 

working as autonomously as possible, organising their thinking, meeting deadlines, resilience, 

and reliability. This encompasses working on independent living skills, social skills and 

communication. Our teaching and learning, across secondary and 6th form, focuses on the 

relevance of subjects to everyday living and the skills required for adulthood, including 

developing self-advocacy, negotiation, decision making and transition skills. 



Enabling our students to have ‘a voice’ is a key part of our curriculum; they are supported by 

a team of speech and language therapists; teachers and support staff skilled and experienced 

in support the use of high and low tech augmentative and alternative technology (AAC); 

skilled and experienced IT technicians as well as external specialists. 

 

Our Careers Programme 

At Ingfield Manor School, CEIAG is at our forefront ensuring students’ leave with the right 

tools and values to help prepare them for adulthood. We support students to consider their 

future options, realise their potential and decide how their skills and experiences fit with 

opportunities in the wider world. We prepare students for their preferred transitional 

pathway whether that is to continue with further education, employment, training or living 

independently and we use a person-centred approach in our delivery method. We are fully 

committed to our statutory and moral obligation to provide a holistic careers service to 

students identified in Year 8 onwards, highlighting the vocational and academic routes to their 

preferred careers path.  

From year 8 onwards students will be provided with opportunities across the curriculum to 

develop transferable life and social skills that support careers, employability and enterprise.  

We provide opportunities for purposeful interactions with a range of trusted and familiar 

adults, including school staff and visitors.  

We recognise that one size does not fit all, so careers programmes are tailored to individual 

students needs, following a stage not age approach. Careers is seen as a cross-curricular 

subject, which fits within the ethos of the school: empowering individuals in every aspect of 

their lives. 

Key Stage 3 

Within key stage 3 CEIAG is delivered: 

• through PHSE lessons 

• through support from their assigned team member and/or tutor during tutor time 

• through independence lessons 

• by off site visits to work places and visiting professionals 

• within curriculum lessons: students are encouraged to reflect on how their learning 

will support them as they move towards adulthood 

• by the end of key stage 3, where appropriate, students will have received advice from 

an independent, impartial, qualified advisor 

Key Stage 4 

Within key stage 4 CEIAG is delivered: 

• by students beginning to complete their vocation profile 



• through PHSE lessons, focussing on self-care, building safe relationships, assertiveness 

as well as managing mental health and emotional well-being 

• through targeted support, using person centred planning with their assigned team 

member and/or tutor during tutor time 

• through independence lessons 

• through enterprise activities 

• through interactions with the world of work  

• through the ASDAN My Independence suite of qualifications  

• through employer engagement activities 

• through visits to a range of different work environments 

• within maths: students will develop skills important in the workplace such as time and 

money skills, as well as developing their numeracy skills 

• within communication lessons: carrying our role play as well as learning the 

vocabulary needed within the community and workplace 

• within ICT lessons: students will research career choices and the local job market 

• within English lessons: students will develop letter writing skills as well as self-

presentation skills, develop confidence in presenting information and be able to tell 

their own story 

• within motor learning: students will continue to develop and practice the fine and 

gross motor skills that will help them to be more independent 

• an annual meeting with an independent, impartial advisor  

• where appropriate, internal work experience 

 

Key Stage 5 

Within key stage 5 CEIAG is delivered: 

• through community visits 

• through partnership working with a local FE provider 

• by students completing their vocation profile 

• through PHSE lessons, developing their knowledge and understanding of self-care, 

building safe relationships, assertiveness as well as managing mental health and 

emotional well-being 

• through targeted support, using person centred planning with their assigned team 

member and/or tutor during tutor time 

• through independence lessons 

• through enterprise activities 

• through the ASDAN My Independence suite of qualifications  

• through at least one meaningful encounter with an employer each year 

• through selecting and inviting speakers in to for a q&a session 

• by developing functional skills in maths 

• within communication lessons: carrying our role play as well as learning the 

vocabulary needed within the community and workplace 



• within ICT lessons: students will continue to research career choices and the local job 

market, spotting trends and changes 

• by developing functional skills within English 

• within motor learning: students will continue to develop and practice the fine and 

gross motor skills that will help them to be more independent 

• an annual meeting with an independent, impartial advisor  

• where appropriate, internal, or external work experience 

• use of outdoor learning environment and woodland projects to interact with 

volunteers.  

 

Useful Careers Web Sites 
There are a large number of web sites available that can be shared with our students/ 
parents where appropriate. Below is a selection of those that may be of benefit. 

• www.prospects.ac.uk/job-profiles 

Prospects offer a large amount of information with regards to various career 

options.  This site enables you to see various careers giving details of each individual 

career, including; responsibilities, salary, working hours, what to expect, 

qualifications required, skills required, work experience, prospective employers, 

professional development and career prospects. 

• www.nationalcareersservice.direct.gov.uk 

This has a variety of information including a job profiles section which has detailed 

information on a variety of careers/work areas. 

• www.barclayslifeskills.com 

This has a variety of information with regard to planning your future including advice 

on job hunting and interview skills. 

• www.stepintothenhs.nhs.uk/ 

This site is aimed at 14-19 year olds with activities and information that promote and 

inform young people of the career opportunities with the NHS. 

• www.goconstruct.org 

This site will enable you to explore all areas of construction, using blogs, videos and 

quizzes. 

• www.gov.uk/apprenticeships-guide 

This site has a variety of information about apprenticeships and contains a large 

number of actual vacancies. Young people can register on the site and be notified of 

suitable opportunities. For many companies this is the main way to make 

apprenticeship applications. 

• www.gov.uk/government/publications/a-parents-guide-to-apprenticeships 

https://www.prospects.ac.uk/job-profiles
http://www.nationalcareersservice.direct.gov.uk/
http://www.barclayslifeskills.com/
http://www.stepintothenhs.nhs.uk/
http://www.goconstruct.org/
http://www.gov.uk/apprenticeships-guide
http://www.gov.uk/government/publications/a-parents-guide-to-apprenticeships


A useful parents guide to apprenticeships, explaining the benefits and progression 

routes of apprenticeships. 

• www.indeed.co.uk 

A general job web site but some companies advertise apprenticeships on here. 

• www.getmyfirstjob.co.uk 

This site contains some apprenticeship vacancies and general information on job 

search/applications for young people. 

• www.notgoingtouni.co.uk 

This site has a variety of useful information for school leavers and is especially aimed 

at young people not wanting to go into Higher Education 

• www.brightknowledge.org 

Bright Knowledge is a useful guide to careers, education and student life. It aims to 

help you with what you want to achieve and how you can get there. 

• www.do-it.org 

• Information on volunteering 

• www.ncsyes.co.uk 

• The National Citizen Service offer a great programme of activities for students aged 

15 – 17 years old.  The programme is a great personal development, confidence 

building and something great to put on your CV. 

• www.volunteeringmatters.org.uk/want-to-volunteer 

• This site has lots of information with regards to voluntary work and the opportunity 

to search for programmes in your local area. 
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